
CONTRACT FOR SERVICES OF INDIVIDUAL WORK SEEKERS
TERMS AND CONDITIONS OF BUSINESS

THIS AGREEMENT is made the                              day of
BETWEEN:

PREMIER EDUCATION LIMITED (PEL)

(The Employment Business)

And

(the Work Seeker)

DEFINITIONS
1.
In this agreement the following definitions apply:

Assignment means the period during which the Work Seeker renders services;

Hirer means the person requiring the services of PEL to provide the services of personnel and/or introduce personnel.

1a
This Agreement does not constitute a contract of employment in accordance with section 1 of the Employment Rights Act 1996. 

ASSIGNMENTS

2     
PEL acts an Employment Business in finding work and introducing the temporary worker to the opportunity of work with the client

2.1   
PEL will endeavour to obtain suitable Assignments for the Work Seeker
2.2
The Work Seeker acknowledges that there may be periods when no suitable work is available and agrees that his/her suitability for a particular Assignment or School shall be determined solely by PEL and PEL shall incur no liability to the Work Seeker if it fails to offer suitable (or any) Assignment.

2.3
Throughout the period of this contract the Work Seeker will be working under a contract for services with PEL.

2.4
The Work Seeker is not obliged to accept any Assignment offered by PEL but if she/he does so, during every Assignment the Work Seeker undertakes is required to perform all Assignments to the best of his/her ability, confirm that all career information and details of professional and academic qualification supplied to PEL are correct and undertakes to inform PEL of any additional information that will affect any assignment.

2.5
If during the course of an Assignment or within 8 weeks after the end of an Assignment the Hirer wishes to employ the Work Seeker direct, the Work Seeker acknowledges that PEL will be entitled either to charge the Hirer an introduction fee or to agree an extension of the hiring period with the Hirer at the end of which the Work Seeker may be employed direct by the Hirer without further charge to the Hirer.

REMUNERATION

3.0  
The usual daily rate of pay shall be ………………..   If the actual rate to be paid to the Temporary Worker is different the Work Seeker will be notified prior to each Assignment.   

3.1
PEL shall pay to the Work Seeker remuneration calculated on a varying basis depending upon the Assignment.  The Work Seeker’s payment will be calculated for each hour worked during the Assignment  to be paid weekly in arrears subject to deductions in respect of PAYE pursuant to Section 134 of the Income & Corporation Tax Act 1988 and class 1 National Insurance contributions and any other deductions which PEL may be required to make by law.

3.2 The Work Seeker acknowledges that specific legislation governing the tax treatment of Work Seekers assigned by employment business requires his/hers earnings to be subject to direct deduction of income tax and national insurance contributions under PAYE regulations as if he/she were an employee.

3.3 The Work Seeker is advised that they will be paid regardless of whether payment has been received by the hirer.

TIMESHEETS

4.1
At the end of each week of an Assignment (or at the end of the Assignment where it is for a period of one week or less or is completed before the end of a week) the Work Seeker shall deliver to PEL his/her timesheet duly completed to indicate the number of hours worked by him/her during the preceding week (or such lesser period) and signed by an authorised representative of the Hirer.  

4.2
For the avoidance of doubt and for the purpose of the Working Time Regulations, the Work Seeker’s working time shall only consist of those periods during which he/she is carrying out their activities or duties for the Hirer as part of the Assignment.  Time spent travelling to the Hirer’s premises, lunch breaks and other rest breaks shall not count as part of the Work Seeker’s time for these purposes.
SICKNESS ABSENCE

5.1
PEL will pay Statutory Sick Pay (SSP) to the Work Seeker in respect of periods of incapacity at the appropriate weekly/daily rate in accordance with the Social Security (Incapacity for Work) Act 1994 at the standard rate of SSP which is applicable as at the period of incapacity for work of the Work Seeker.

Note:  A worker who claims SSP will only be eligible to receive payment (subject to all relevant criteria being satisfied) if he/she is absent due to illness for four or more consecutive qualifying days.  A “qualifying day” is one on which the work is normally required to work.  So if a worker normally works Monday to Friday those will be the qualifying days.  However if a worker works on an intermittent basis with no regular pattern of work it is possible to rely on the above clause to stipulate that a worker must be absent on four consecutive Wednesdays in order to qualify for SSP.  This argument should only be used where there is genuinely no obvious pattern of work.

MATERNITY PAY
5.2
PEL will pay statutory maternity leave to the Work Seeker in accordance with the statutory maternity pay regulations which are in force at the time.  If you have any queries regarding your eligibility please contact PEL to discuss same.
HOLIDAY

6.1
PEL recognises the entitlement of the work Seeker to holiday pay under the Working Time Regulations 1998.

6.2
The Work Seeker will be entitled to 28 days holiday per year (pro rata) in accordance with the Working Time Regulations 1998.  The holiday pay that a Work Seeker has accrued at any one time, will be displayed on the Work Seeker’s pay slip.  

6.3
The Work Seekers are encouraged to take holidays during non term time.  A minimum of 7 days notice is required for any requests for annual leave.  

7.1
The Working Time Regulations 1998 provide that the Work Seeker shall not work on an assignment with the School in excess of the 48 hour working week unless he/she agrees in writing that this limit should not apply.

NOTICE

8.1
PEL will give to the Work Seeker no prior notice of termination if the length of the assignment is less than 2 weeks.  In the event that the assignment is greater than 2 weeks then a minimum of one week’s notice will be given by PEL to the Work Seeker. 
8.2
A Work Seeker may terminate an Assignment at anytime without prior notice or liability if the length of the Assignment is less than two weeks.  In the event that the Assignment is greater than two weeks then a minimum of one week’s notice must be given by the Work Seeker to PEL.  
8.3
The Work Seeker is required to comply with PEL’s Code of Conduct.  If the Work Seeker fails to comply with this Code, then this may ultimately lead to termination of this contract. 
CONDUCT DURING ASSIGNMENTS

9.1
The Work Seeker is not obliged to accept any Assignment offered by PEL if an Assignment is accepted during every Assignment and afterwards, as appropriate, the Work Seeker will:-

9.1.1
Co-operate with the Hirer’s reasonable instructions and accept the direction, supervision and instruction of any responsible person in the Hirer’s organisation;

9.1.2
Observe any rules and regulations of the Hirer’s establishment (including normal hours of work) to which attention has been drawn or which the Work Seeker might reasonably be expected to ascertain;

9.1.3
Take all reasonable steps to safeguard personal safety and the safety of any other person who may be present or affected by the Work Seeker’s actions on the Assignment and comply with the Health & Safety policy and procedures of the Hirer;

9.1.4
Not take any computer media onto the Hirer’s establishment or load any computer media onto any system of the Hirer unless specifically authorised to do so by a responsible person in the Hirer’s organisation;
9.1.5
Not engage in any conduct detrimental to the interests or reputation of the Hirer or PEL.

9.2
If the Temporary Work is unavailable for any reason to attend work during the course of an Assignment they should inform the Hirer or PEL as soon as practicable or at latest by 8.00am on the morning that they are due to attend the Assignment. (There is an out of hours facility voicemail system which may be used if direct contact is not practicable)

CONFIDENTIALITY

10.1
The Work Seeker will not at any time disclose to any person, firm or company or use for his/her own or any other person’s benefit, any trade secrets or confidential information gained during or in connection with an Assignment or otherwise.

10.2
In the event that the Hirer shall take legal action against PEL for the disclosure of confidential information by the Work Seeker the Work Seeker shall indemnify PEL for all damages and legal costs association with this liability.  For the avoidance of doubt, monies payable under this indemnification will be payable by the Work Seeker as a debt.
10.3
Some Assignments may require the Work Seeker to enter into an express confidentiality agreement with the Hirer.

DUTY TO INFORM

11.1
The Work Seeker will inform PEL immediately if:-

11.1.1
At any time a complaint is brought by a Hirer or any other person, firm, company or body against the Work Seeker;
11.1.2
The Work Seeker’s state of health changes in such a way as to affect his/her suitability to provide the services;

11.1.3
Either before or during the course of an Assignment the Work Seeker becomes aware of a reason why he/she may not be suitable for an Assignment, e.g. removal from the General Teaching Council’s register;

11.1.4
It transpires that he/she has been supplied to perform the duties of a worker taking part in a strike.

11.2
In the event that the Work Seeker is involved in an accident whilst on the Hirer’s site, they are required to notify PEL as soon as practicable with all relevant details.

DATA PROTECTION

12.1
PEL conforms fully to the requirements of Data Protection legislation.  To enable PEL to advise Work Seekers from time to time of details of suitable positions as they become available PEL maintains records of Work Seekers for a period of 12 months from the end of the last Assignment worked by the Work Seeker.

12.2
By signing these Terms and conditions of business  the Work Seeker consents to his/her personal details being provided to a potential Hirer to allow the Hirer to consider the Work Seeker’s suitability to provide the services.

12.3
In the course of PEL’s dealings with the Work Seeker PEL will collect retain and process personal information about the Work Seeker for the purposes of administering pay and benefits to which the Work Seeker may be entitled.  In addition PEL may also use personal information about the Temporary Work so that it can monitor compliance with the law and best practice, for example in relation to equal opportunities and non-discrimination.  By signing these Terms and conditions of business the Work Seeker agrees to PEL collecting, using, monitoring and processing the information in this way.
CRIMINAL RECORDS BUREAU CHECKS 

13.1
Due to the sensitive nature of the assignments the Work Seeker is required to disclose details of any criminal record.  Only relevant convictions and other information will be taken into account so disclosure need not necessarily bar a Work Seeker from obtaining an assignment.

13.2
The Work Seeker is required to inform PEL on an ongoing basis if he/she has ever been convicted by the Courts, Cautioned, Reprimanded or given a final warning by the Police.  Due to the nature of the work all assignments will offered subject to the Work Seeker co-operating fully with PEL to obtain full disclosure from the Criminal Records Bureau. 

13.3 All assignments are offered conditional upon a satisfactory CRB check.  Information received from the CRB will be assessed to determine the Work Seekers suitability for the assignment.  If PEL consider the Work Seeker unsuitable the offer of the assignment will be withdrawn forthwith.

ACCESS to STAKEHOLDER PENSION SCHEME

14. 
Employment Business agrees to provide the Work Seeker with access to a Stakeholder Pension Scheme.  Full details are available on request.
GOVERNING LAW

15.
This Agreement shall be governed by and construed in accordance with the laws of England and the parties submit to the non-exclusive jurisdiction of the English Courts.

SIGNED BY……………………………………….  SIGNED BY……………………………………….
DATE……………………………………………….  DATE………………………………………………

